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I. General Wedding & Church Policies
Who may use JBC facilities for weddings?

Members and Regular Attendees of JBC may use the facilities for a wedding; upon approval from an ordained/licensed Minister of the church.  

JBC membership means that the bride, the groom, or one of the parents of such shall be an active Members or Regular Attendee of the church for a period of 6 months or more prior to the request for use of the facility.
If a Member or Regular Attendee wishes to be married by an ordained/licensed Minister outside the church, they must make application and the minister must be pre-approved by the Senior Pastor.

The process for scheduling a wedding?

Prior to a wedding being scheduled on the church calendar, the “Procedures for Scheduling A Wedding”, must have been completed.
All arrangements for a wedding must be made through a Jersey Baptist Church (JBC) Wedding Coordinator.  The JBC Wedding Coordinator, in consultation with the JBC Facilities Manager, shall be responsible for implementing the wedding policies.
The following rules are to be observed at all times and are non-negotiable:
· Alcoholic beverages are NOT permitted in the church building or anywhere on the grounds.

· There is to be no dancing at the reception if it is held on the JBC Campus.

· ONLY birdseed may be thrown as the wedding couple exits the church building.  No rice is to be thrown and no paper confetti may be used.

· No smoking in the church building.  It is preferred that smoking not be done on the grounds.

· No running anywhere in the building.

· Children must be under adult supervision at all times.
· NO red or deep-colored drinks are to be used on the JBC Campus as they cause severe carpet stains when spilled.  
Decorations

Exits must be free of decorations due to fire regulations.  NO screws, tacks, wire, tape, pushpins, or nails shall be used on the wall, furniture, or pews.  No pictures may be hung on the walls, and no statues may be erected.  All decorations must be approved in advance by the Facilities Manager (the Wedding Coordinator is responsible for scheduling this meeting).  
Items supplied by Wedding Party
If the Emerge Building or WAC is used for the wedding reception, the wedding party is responsible for providing:  All paper plates, napkins, cups, etc. and all food items such as punch, coffee, snacks, etc.  

Items Available to Wedding Party

JBC has the following items available for use, which must be cleaned and returned to their appropriate storage place(s):  100-cup coffeemakers, pots, pans, serving trays, warmers, stove and oven, griddle, and punch fountain.  All items requested must be coordinated through the JBC Wedding Coordinator.
Use of the Common Grounds Café Kitchen?

The main kitchen is used by the Common Grounds Café, and as required by the Licking County Health Department, the kitchen is considered a commercial kitchen, and we are subject to their rules, and can be shut down if we are in violation of code.  

The Common Grounds Café kitchen is available for use; however, it must be cleaned by JBC Café Staff members, in order to maintain our license.  The fee for use of the kitchen (see below) is non-negotiable. 

The refrigerator and freezer may also be used; however, only with prior approval and if space is available.  Under no circumstances may any items be left in the refrigerator or freezer at the end of your wedding.
No food items are to be left in any kitchen or serving area after the reception.
II.  
Security Deposit, Rental Fees and Gratuity/Honorariums for Weddings
There are NO rental fees for use of the building for members or regular attenders, however, there are cleaning & utility fees (See Section III). 

There is a $250.00 refundable security deposit required for all weddings/receptions.  This security deposit will be refunded after the wedding upon approval by the JBC Custodial Staff.

Gratuities/Honorariums for Pastor, Wedding Coordinator, Audio/Visual (A/V) Technician, Organist/Pianist are the responsibility of the bride and groom and must be given to the Wedding Coordinator prior to or on the night of the wedding rehearsal. (The gratuity/honorarium amounts listed below represent minimums).

Officiating Pastor

Gratuity:  No set fee (at discretion of bridal couple)
Wedding Coordinator

Gratuity:  $75.00 ($100.00 if the reception is held at JBC or if the Wedding Coordinator is expected to attend the reception.)
Organist/Pianist

Gratuity:  $50.00     

(3-hour maximum, including rehearsal.  $25 for each additional hour.)

The Organist/Pianist selected, must be from a pre-approved list of instrumentalists at JBC.  Should the Bride and Groom wish to use a Pianist/Organist/Instrumentalist who is not on the JBC list, the Wedding Coordinator must be notified well in advance of the wedding, and the Wedding Coordinator will discuss the request with the JBC Minister of Music, who will have the final approval.  It is presumed that all music chosen for the wedding ceremony will be in good taste and preferably Christian songs/music in observance of the sanctity of the wedding ceremony.

Audio/Visual Technician

Gratuity:  $50.00       

(3-hour maximum, including rehearsal.  $25 for each additional hour.)

Only JBC A/V Technicians may be used.  Practice with soloists and/or instrumentalists must be coordinated with the A/V Tech, and will be included toward the total hours.  A/V Techs will handle all audio and video setups, in the Chapel, Crossroad Building or WAC.  Any variance to this policy must be submitted to the JBC Wedding Coordinator.

III.  
Cleaning and Utility Fees

Fees for Custodial Services, Utilities and Misc. Expenses:
$100.00
  Chapel

$125.00
  Emerge Building (up to 150 attendees – normal chair setup)

$150.00
  Emerge Building (up to 250 attendees – normal chair setup)

$120.00
  WAC (up to 250 attendees – normal chair setup)

$180.00
  WAC (up to 500 attendees – normal chair setup) 
$  25.00/hour
  For special chair setup/tear down 

$  25.00/hour
  For reception setup and tear down 


$  75.00
  Kitchen

$  50.00
  Rehearsal Dinner Location TBD

· All custodial fees must be paid to the church, and they will pay the custodians.  

· Use of the church facilities for the Rehearsal Dinner will be considered based on space availability.  The Wedding Coordinator will work with you to make the request for a Rehearsal Dinner to the Facilities Manager. 
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